
 

ORGANIZATION CHART 
 

      Introduction 

In organization chart we mainly deal with the employee profile, here we can add 

employees, roles,department, employee profile and other important aspects. 

     The Organization chart scenario flow will be as follows 

      Add LocationAdd Department New RolesView RolesAdd Position 

View Position New Employee View Employees 

 

     Add Location 

      In this User can add the location of the organization where it is located and also  it is used 

to add employee based their work location. 
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 In this step user will define the location with the details such as address, city pin 

code,country and state. 

 In additional there is option to add geotag id to locate the location by entering latitude 

and longitude values which will be useful in location integrations with attendance 

devices  
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  Add Department 
   

  In this user can add new department to the Organization 
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 In the figure user can add the department details, whichincludes the Department Name, 

Description  

 In addition to this you can notice "Existing Department" field which is used for reference 

and itdisplays the existing department in the organization  

 Fill all the details and click on "Add"to add the Department. 
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    New Role 
        In this user can define / add the organization roles along with description 
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 In this screen the user have to enter the Role name and Description about the role 

 The Existing roles displays the existing roles in the organization 

 The respective tasks and permissions for the role can be selected and click on   "Add" to 

add the role. 

 

       View Roles 
 

        This View Role is used to view the defined roles in the organization. 
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By the above view user can view the different roles and there is option to search, edit 

and delete the roles if required. 

 New Position 

 In this User can add New Position for the defined roles 

 A hierarchy interlink will be established between the selected role and defined 

position 
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 In the above form userhave to enter the Position name, Description about the position 

and click on "Add" to add the position for the selected role 

 The Existing Rolesfield displays the existing positions for the selected role 

         View Positions 
 

 In this User can view the various positions in the Organization. 
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 By the above View user can view the different positions and there is option to edit 

and delete the Positions. 

 

       New Member 
            

           Add new member, member can be either customer or vendor or employee.  
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View Member 

 In this User can view the various employees in the Organization. 
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        New Employee 

 

 In this User can add New employee selecting the appropriate department, roles and 

Positions 

 User will have enter different modules like payroll details, ctc, Personal details, and 

other important Aspects. 
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 In the aboves fields user have to enter the details of employee in accepted format and 

click on "add employee" to create the employee. 

 The verification code will be sent to the registered employee email id. 

      View Employee 
 

 In this User can view the various employees in the Organization. 
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 Here user can view the different Employees and there is option to edit and delete the 

employee details  

 View Employee Profile 
 

 In this user can view the employee profiles according to the locations 

 It displays details like name, department roles, positions and other important fields. 
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